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Dear guardians of April 2025 enrollees
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Dean at Graduate School of Economics, the University of Tokyo

{RH#EE OB A — LT F L AD TBHRICOWT (fkiH)

(Request) Registration of email address of the guardian

COEIZ, TAFEBDTLITIVET,

AWFFERHCIE, EFRE SN TR 2 BFRRICBIT 2 2 L TIREF DT 5 THF W72 T &
BTELZROPD Y, HEBODO ZTRKAPHEIREF 2 A —VICTITHBIE TN LE
FTOT, UT LY REFOHEMEERA AT FLRE CEBIHRCELTET L Sz s
FEV W2 LEd,

Congratulations on your child’s admission to the Graduate School of Economics, UTokyo.
The Graduate School has a window where parents can consult about enrolled children with.
We would like to send you information such as consultation desks and its activity reports by
emails. For that purpose, you are kindly asked to register your email address by accessing

the Forms address given in below.

<fRHEF DOHEIETEA — VT F LR TEEST R How to register >
UTF®D Forms IC7 72 AL TW/i7Z&, A=AV T KL RABZITEFF X,
Please access the following and register your e-mail address.
Forms URL: E-I!

https://forms.office.com/r/tcEksMw87D af

"

[ == IH) Note

RS (29 X VIRE 2 8HT0ES) B AT WEALERDH Y T T DT,
HANC B TRRIC SRR T S,

- ISFTERIE (PDF %) 28 TC0n/iZ2 2Bl nEdoc, RITMEZ &
DHRER A =T FL A% ZEHT X0,

L NICOE, BETEIREEDOA AT FLRIZI1IDFETLEAY T,


https://forms.office.com/r/tcEksMw87D

REFEDHTA—ME, FICHARETORGE 2 7, BOAY 92, BERY 7 b
Hx AL ZEInEFENTT,

* You will need to enter the student's ID number (8-digit number starting from 29), so
please check with your child in advance.

- We may send you attached materials (PDF, etc.), so please register an email address
which can receive such materials.

+ Only one email address of the guardian for each student can be registered.

+ Information will be provided mainly in Japanese. You are kindly asked to translate

them by yourself using translation software or so.

RHBHEDHIEA — T F LR A BE - B X N2 5E 1. SFHCTT A, BTREAEL T,
REFHLEE THEAOET X0,
Please contact the Graduate Office through your child when you need to change the registered

email address.

A AfFHRIC> & £ LCld, BhdEn - A2 @32 & &b, @IERER - M IcHD £
T ok, REF LY FEOFEABHRICEL THHMuEbt v wnTd FIl [E T
FHADT, TTREBHALLET,

We will comply with relevant laws and regulations to manage and use personal information
appropriately. Please note that the Office will not be able to respond to inquiries regarding

students' personal information asked to release by guardians.

<KARICBET 2 BRIV A DEE>
HORR P RF B AT IR
BT — LK B Y

TEL :03—5841—5555

Email : daigakuin.e@gs.mail.u-tokyo.ac.jp
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To all students

R IR S
Graduate School of Economics
Administration Office

BERMER Y — 2 DOFHIC D\

Operation of Safety confirmation system

BOARA TR, —HofR%2RE | KOEHEY— R ZEALTEY 9, K — v R,

kﬁ&% %®X%ﬁ%$Lth\ﬁ MEE A — VR[S L KW B O 285 R % 0
ICHERT 2D e T9,
O%itfi\$#~EX@ﬂﬁﬁ%tD%%&%i%@fﬁmékﬁmmtti?o

The University of Tokyo, except for some departments, has introduced a safety confirmation
service. This service sends a confirmation email when a large-scale earthquake or other
disaster occurs, and promptly checks the safety status of university members.

You are requested to, please make the necessary settings for using this service.

1. BHEMERY — RO

AR F 72 13PTSR ST 3 2 BT IR CL R 5 55 L oHE 2 AR L 7 BRIC
MERA—NZHENEEWZLET, 72, ZOMOKERICH A —ADBEEI NI LT
TVEFTDOT, A—=ABJEOIZERITECHICTREE L 72 v,

1. Overview of safety confirmation service

When an earthquake with a seismic intensity of less than 5 occurs in your place of residence
or in the prefecture where your department is located, a safety confirmation email will be sent
automatically. Emails may also be sent during other disasters. Please respond to such emails

as soon as you receive them.

2. FBL AT L (UTAS) ~DIEHREGFICOWT
s [ZEHRY — 2] 22 L, HEEREZEH - B L T A X0,

2. Registration of information to the academic affairs system UTAS

Please register and update the necessary information with reference to the attached "Safety

n

Confirmation ".
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Introduction

At the Graduate School of Economics, students are
expected to maintain high ethical standards in the conduct of
research. The instructions in this booklet provide the
minimum standards to be observed when writing research
papers and theses.

The Guidelines consist of two parts: Part 1 outlines the
general instructions for writing research papers and theses that
are generally applicable across all fields in economics; and
Part 2 describes the specific instructions in different fields of
research, which reflect the diverse approaches taken at the
Graduate School of Economics.

We wish you all the best for writing great research papers
and theses in accordance with the Guidelines.

April, 2011

Graduate School of Economics, The University of Tokyo
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Part 1: General Instructions
Avoiding plagiarism

When you publish an academic paper, you should give
proper reference to prior studies, and distinguish your study
clearly from them by demonstrating your originality. An
academic paper is evaluated on the basis of its originality. For
that reason, it is essential that your research paper or thesis
makes a clear distinction between your original
contributions and the citation of prior studies.

Presenting ideas and findings which have been previously
published by other researchers as if they are your own may
constitute plagiarism, and, consequently, may be subject to
punishment. It is needless to emphasize that you should avoid
intentional plagiarism by all means. You must also prepare
your research paper or thesis carefully in order to avoid
inviting suspicion of unintentional plagiarism. Papers written
in the English language in particular require closer attention
than papers written in your native language.

The following conduct may be considered plagiarism:

(1) Description of any part of a prior work which does not
use a form of quotation (that is, presenting it as your
own without identifying the source). There is no need to
explain that this may be considered intentional
plagiarism.

(2) The source of a prior work is identified but the body
text contains a similar expression without enclosing it
in quotation marks. A sentence which is not enclosed in
quotation marks will be deemed to be the author’s
original contribution. Using text written by another
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author by making minor changes of words or
expressions and without enclosing it in quotation marks
may be considered plagiarism (even if you have clearly
indicated that you are introducing a prior work and
identified the source in the references).

Citation of figures, tables, data, statistical analysis,
theorems and propositions of prior works without
identifying their source.

In order to avoid suspicion of plagiarism described in
Paragraph (2) above, the following are recommended:

(i) Quote an expression from a prior work by enclosing it

in quotation marks and identifying its source. If a
significant term represents a unique concept proposed
by a prior work, enclosing the term in quotation
marks is recommended. Failure to enclose such a
significant term in quotation marks may cause the
misunderstanding that you are asserting the term to
represent your own idea. If, however, the significant
term has become the common property of an
academic society, it is not necessary to enclose it in
quotation marks every time it appears.

(ii))If you wish to introduce a prior work without

enclosing it in quotation marks, you must identify the
source clearly, and significantly alter its expressions
so as to make the sentence completely paraphrased
and different from the original.

What is important is to demonstrate clearly that you
appreciate the merits of prior work by highlighting your
marginal contributions relative to the existing literature.
Failure to do so may cause your quotation of prior work to be
regarded as inappropriate. In order to avoid encountering these
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unintentional problems, you should maintain a well-organized
list of your reference materials.

You may refer to “Academic Integrity” (in particular the
section under the heading of “How to Avoid Unintentional
Plagiarism™) published by Drew University Theological
School
(http://catalog.drew.edu/content.php?catoid=28&navoid=1317)
which provides concise description in this regard.
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Part 2: Specific Instructions

A. Statistical or econometric analysis

1. You must clearly identify the source of data used in your
research paper or thesis. If you used data which was in the
public domain or purchased by you, identify the source or
the vendor. If you collected the data yourself, describe
clearly how the data was collected.

2. Protection of privacy: If any of the data used in your
research paper or thesis contains personal information
which may identify an individual, you must present it in a
form which will protect the identity of the individual, such
as the use of a pseudonym, when you publish the research
paper or thesis. Any data containing personal information
must be kept under strict control.

* For how to fulfill the requirements in Paragraphs 1 and 2
above, refer to latest papers published in internationally
acclaimed journals, such as American Economic Review.

3. You must take all necessary steps to ensure that your
statistical or econometric analysis can be replicated and
confirmed by a third party. Some academic journals may
require authors to furnish the data and the statistical
program used at the time of the submission of a paper for
publication. Even if you are not required to furnish such
data and program, you must readily maintain them for
disclosure to a third party upon request. (It should be noted
that any data containing personal information, or the
disclosure of which to a third party is restricted, must either
be disclosed in a form which prevents the identification of
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the individual, or with a notice to the third party of the
restriction on disclosure.)

4. When you collect data which require ethical considerations,
you must apply for an ethics review by the Office for Life
Science Research FEthics and Safety of the University of
Tokyo. (For details, see Section B.)

B. Economic experiments

For guidance on planning and procedures for an economic
experiment, you can refer to several guide books in
publication (e.g. D. Friedman and A. Cassar, Econometrics
Lab, Routledge, 2004).

For guidance on writing a research paper or thesis using
experiments, you can refer to the guidelines provided by
Econometrica
(https://www.econometricsociety.org/publications/econometri
ca/information-authors#Experimental)

When you conduct an experiment or collect data using
human subjects, you may be required to apply for an ethics
review by the Research Ethics Committee of the Office for
Life Science Research Ethics and Safety of the University of
Tokyo. Although a request for an ethics review is not
necessarily required in all cases, researchers are expected to
make an appropriate decision on their own account and
request a review without fail if they have determined that one
is required. Submission of such a request will not be required
under normal circumstances in economic experiments that are
unlikely to cause psychological, physical or economic harm to
human subjects. If, however, any of the following is
applicable, you must submit a request for an ethics review:
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* An ethics review and approval by Research Ethics
Committee are required by law or guidelines (e.g. under the
Ethical Guidelines for Clinical Studies, Ethical Guidelines
for Human Genome/Gene Analysis Research, etc.);

* A questionnaire or interview survey requires ethical
considerations;

» A study which requires safety considerations for study
subjects;

* A study which analyzes and stores information or data
which may be detrimental to certain socially disadvantaged
populations;

* A study which requires the informed consent of its
participants; or

* A study for which an ethics review by Research Ethics
Committee is required by academic journals.

When there is any doubt in respect of judgment, you should
consult the Office for Life Science Research Ethics and Safety
of the university headquarters(lifescience.adm@gs.mail.u-toky
0.ac.jp).

C. Interview records

When you carry out interviews of the parties relevant to
your research, you must take note of the following:

(1) Obtain the unequivocal consent of the interviewee in
advance;

(2) Explain the purpose of the interview clearly to the
interviewee;

(3) If the interview needs to be recorded, obtain unequivocal
consent of the interviewee;

(4) Obtain unequivocal consent in respect of the format in
which the interview will be published: whether the entire
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content of the interview may be published, a part of it be
quoted, or only be used as evidence for your assertion
(not be quoted);

(5) Maintain accurate information of the interviewee, his or
her position, and date, time and place of the interview.
Obtain an agreement as to the extent of the inclusion of
the interview results in your research paper or thesis (e.g.
whether the name or initials should be used, or his or her
employer can be identified, etc.) Even when the entire
content of the interview cannot be included in your
research paper or thesis, you must keep it ready for
presentation as evidence to the extent which does not
breach the agreement with the interviewee, if required by
a third party; and

(6) Obtain an agreement as to whether the interviewee can
review your research paper or thesis prior to publishing.

You should keep in mind that a breach of the above
conditions will cause problems for not only yourself but other
researchers who wish to conduct subsequent research (e.g.
refusal to grant an interview).

It should be noted that there is no assurance that the
information given in an interview necessarily be the objective
truth. Accordingly, the use of the information requires your
due attention.

The use of records of a field study of a factory requires the
same consideration. If you obtain special data, or were
allowed a special observation, upon a promise of
confidentiality, you must comply. Taking photographs requires
careful attention (that is, you must refrain from taking
photographs where it is prohibited, or obtain prior permission
whenever there is a concern).
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You are advised to refer to the following literature for

guidance:

Takahiro Fujimoto, et al. Research Mind: Study of Business

Management, Yuhikaku, 2005 (in Japanese).

Kazuo Koike, Etiquettes for Conducting Hearing Surveys,
Toyo Keizai Inc., 2000 (in Japanese).

Kazuo Koike and Haruo Horaguchi, eds., Field Research of
Business Management, Nikkei Inc., 2006 (in Japanese).
Robert K. Yin, Case Study Research: Design and Methods,
Third Edition, Sage Publishing, 2003.

D. Historical materials

1. When you use historical materials which are publicly
available in archives, you must keep records of the names
of the archives and the material, as well as their reference
number so that researchers conducting subsequent research
can refer to them. If the use of the material, which is
deposited in archives, is permitted on the condition that you
would submit your draft research paper or thesis to the
depositor for a review in advance and receive his or her
approval, you must comply with the condition.

. When you will do statistical or econometric analysis with

the data you obtained from archives, refer to the
instructions in Section A. “Statistical and econometric
analysis” above.

.If you have received a special permission from an
individual or corporation allowing you to examine
materials, you must obtain prior agreement as to the extent
of disclosure of the materials (including the name of the
owner of the material) or disclosure of  personal
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information in your research paper or thesis, and comply
with the terms of the agreement. Whether any facts revealed
by materials for which ownership cannot be revealed will
be generally acceptable, however, is another matter.

The following publication provides useful guidance in
respect of this issue:

Kanji Ishii, Akira Hara and Haruto Takeda, eds., History of
Japanese Economy: 6. Introduction to Study of the History
of Japanese Economy, The University of Tokyo Press,
2010 (in Japanese).
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